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Independent Safeguarding Authority



The new form will be accepted at the CRB from the 28th June 2010 but will not be

New CRB Application Form

processed until 26th July 2010.

New forms can be sent into SPIC from Monday 19t July 2010. Use the old form until
then.

From this date any applications using old CRB form will be destroyed if sent to the

CRB. Please destroy any old forms that you have in stock.

Sactions w, x ai ridyln(l!ngmndﬂodymwiy FormRef X0373969002

a.;.,«. T

B I O O
a ERms e e e e rey. (] =[]

CRB 1

W =[] = 17y it 1288 m g 5wy
GN=C 2 0 T
DDD]DD]]DD]DD]]DD]DI—J:EDLE% [T

OO OO OO OO R NSO |

chok Floms crom one b aely edeed [ o - [

£ e you entitled b know whether the spplicant @ regithered $o werk with chalren? n:D ,-=|:|
-0 =0
| m] =[]

Application form

L CRB 01

o2

Mr A_ Example
Application Sample Services
Sample Court

1 Another Street

Liverpool
LEE DE(K

oooooa

PO Bax 170,
Liverpool 169 3EF

Form Raf
10373967002

Fallura to compiketa this farm comacthy will dalay your spglication.

= L BLACK MK e

® Pt alo hmghnﬂdﬂ_mdm o the night.
Mart chetoea in

1hlsfu-m an lba usad to apply for 3 CRS chack anddar to regstar mu.umndupmmsahgu Austhority (5AL
If you ara applying for bath 3 2B chock and ISA regitatian on thi form It mis 92 far the 1f nct, two
et CONFLETE
SECTIONS w.x.y Dllx.lly requira halp In o nﬂwrigklnfumyu cm:allunm avisit car
s o talk to the po
Yo MusT O MUST WO
the

ot # bk

P Er——

e

 Lnx CAPITAL LETTERS when comgleting the form .

. c.np.e.ul.um.n.um nf,wdu ug_peuim N
=

Flace

form s the -
e 5 provid a range of socsmenta ko conhge e et st =
l ekds, bichighted =
EECEnENEENN " o
a  Prarided ol the addreneswher you have e in
LG - et thelmt yuan
e - d the declaration in section &
. P e B
)l = e - -
| cenfees thee the e it - e of regatered panan - oF b, et
wrped =d v Garscmpetth OB gpforca: | chclaw that ,‘L_!n:;’,m,"bfwmd@ amction . "{ = Application form
= fry— —) ey
arcd 2 e S statrens P = -
cha &E‘T vyt e e, et r %"\" g Fmntta = Continuntion s Uf you e e
an nremired o e purprs of s e wvalabie fozm wr
hhhhhhhh n ey }Wa— 1 Sertty decumant lus o dnouie e
[E—— for e prericed puzpene m defned i ra e e e
Felies Act Regalatizrm 2 J
| Fatr proceming sotics
ma——— [0 n.r
ath fer Whee
tich  ratch = srtal e, datn iy o e 52 the CHE for st =n o g et aed. Tha debals provaded o hia Farm oy e
hekd by = i
- S ” e
T ayment type recmsead chegae portal zeder e vensher]
D D D D APPLICANTS MAIST COMPLETE SECTIONS , b, =, | AND =: ONIY.




Sections to complete

Applicants must complete sections A, B, C, D and E
ONLY.

Sections W, X are to be completed by the nominated
person who checks the evidence within the organisation
employing the applicant.

Section Y is to be completed by the SPIC
Countersignatory ONLY.

Section Z is to completed by the CRB ONLY.



Guidance Notes

*Guidance notes are now included on the front page of the new application form.

» These include a useful checklist for applicants which helps to ensure all required
section have been completed.

YOU MUST

Use BLACK INK throughout.

Use CAPITAL LETTERS when completing the form.

Complete all sections marked in — if you do not, your form
will be returned unprocessed and this will delay your application.
Write clearly and insert only one character in each box.

Put a line through a mistake, and correct it to the right.

Mark choices in the box with a cross (X).

Keep your signature(s) within the box provided.

Provide all addresses where you have lived in the last 5 years. If you

have lived overseas within this period please include these addresses.

proving your identity

After you have completed sections a, b, ¢, d and e please return the
form to the person who provided you with the form. They will then ask
you to provide a range of documents to confirm your identity. A list of
acceptable documents can be found on www.crb.gov.uk/id

identity documents

You must provide original documentation only; photocopies will not
be accepted.

At least one document must confirm your current name, as recorded
in section a.

At least one document must confirm your date of birth, as recorded
in section a.

At least one document must confirm your current address, as recorded
in section b, and be no older than 3 months.

Wherever possible, where you hold a document containing a
photograph from the approved identity document list, this should
be submitted.

YOU MUST NOT

Write over the edges of each box.

Place stamps or stickers on the form.

Staple anything to the form.

Use correction fluid.

Strike out a section that is not applicable. Please leave it blank.

applicant’s checklist

Before you pass this form to the person who provided it to you,
please ensure you have:

m Completed all the[mandatorylfields, highlighted in

yellow in sections a, b, d and e.

® Provided all the addresses where you have lived in
the last 5 years.

B Signed the declaration in section e.

Now pass the following to the person who provided you
with this form:

m  Application form.
® |dentity documents.

m Continuation sheets (if you have used any),
available from www.crb.gov.uk
®m Payment (if you have been asked to provide this).



Important things to remember when completing the form

e | el ] mes[ ] miss[ ] me
(2 [sarmame | EEERERNREN
S ERERERRRRN
[!wym I o[ ] ves[ ] fryes youmustc
(5 [sumame] DDDDDDDDDD
(& [ forename® ERRERRRRRN
[ 7 [ dates from and to | DDDDDD ~ DDD
(8 [sumame] ERRRENEREEN
(5 [ Torename® AR EREEER
[70] dates from and to] e -Ce e
(77 [ surname] IREREREEEN
(2] Torename® AR ERRNRN
A L) -]
[14 ] Sate o birt | ERREERNR
maleDfemaleD

[16 [ place of birth (town) | DDDDDDDDDD
[17 [ place of birth (country) | DDDDDDDDDD
[18 | e-mail address | DDDDDDDDDD

CAr e

 All highlighted yellow boxes are
mandatory fields for the applicant. If
any are left blank the CRB will reject
the form and this will cause a delay
In processing.

* If a section is not applicable please
LEAVE BLANK- do not strike
through any sections.

* Do not staple anything to the form.

e If using a continuation sheet place
the applicant’s name and form
reference at the top.

e Put a neat line through a mistake
and correct it to the right



[a applicant's details *
mr

SECTION A- Applicant’'s details

00 | « Section A requires the applicant to record
T 0-000000 their full name, gender, date of birth and
e L proof of identity documentation.

‘ | « There must be sufficient evidence to
NOO0OO00000000000] confirm these details are correct.
peTey [ *{ » Additional name history must be provided.
B : There is space for 3 additional name
(o el C00000000000000 combinations. If further space is required a
- ' continuation sheet must be used.

- :Irlx.lw.h-l | no yes I|r yes' you must :;-m\w-h. a21, if 'ne’ go to a22 rlginel!d body use only ° EVI d e n C e DO C u m e n tS

— i L P Section A20 to A31 should be completed
. - avvetied [ ] with details of personal documentation.

io you hold & ] A If yes omplete 325, 426, and a2, 25 4

M=t L b ==« 1 e |fyou don't have evidence of the document
iininaninnn N being requested, put a cross in the
[ENNNNNNNNNNENEEEEEE respective ‘no’ box and move onto the next
T question.

2

| 25 | passpoil number |




SECTIONS B and C- Address History

5 Years address history must be supplied with no gaps. It is essential that the
current address is correct as the results of the ISA-Registration check & CRB will be
sent to this address.

3] current address

| [-*]
| 2
| e

=4
‘ : &

33 | town/city

34 | county |

[35] UK postcode |

|c other addresses ™

38 | address |

41 | UK postcode
43 [ dates from and to

,[<_14| address |

| 45 | town/city

46 | county

49 | dates from and to |
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Use a continuation sheet if nec essary ailable from www.cr b ov.uk
If not applicable, go to section d
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<

Applicants current
address details.

<
If the applicant lives in
the United Kingdom,
please ensure
UNITED KINGDOM is
written in section B36.

Space for 2 further
addresses. If
further space is
required use a
continuation sheet.



50

are you applying for
registration with ISA?

SECTION D- ISA Reqistration

sl apply for registration with ISA =

no D yes

51

are you working or do you intend
to work, paid or unpaid, with

children

55 | areyou working or do you intend to work, hild
paid or unpaid, in controlled activity with ULl
are you applying as a

33| free of charge volunteer? He D yes

security information-

name of first school

I

» Section D must be completed if the applicant requires registration with the ISA.

L]

]

\ U

Independent Safeguarding Authority

If ‘yes’ you must complete d51, d52, d53 and

vulnerable adults

vulnerable adults

— By placing a cross in the y

be liable for payment

ERREEE

es box, | confirm that | understand that | may

L1 d54, as appropriate, if 'no’ go to section e.

cross all that apply

cross all that apply

at a later date as a result of a change in my

ANRENENERRREEN

You may be asked to provide this, together with other peEmaI
information, when contacting the CRB or ISA for security reasons.

o If ‘yes’ is selected, D51 to D54 must be completed

 If ‘n0’ is selected then the applicant should go straight to Section E

« Section D51 will apply to all job roles who work in ‘regulated activity’.

» Section D52 will apply to all job roles who work in ‘controlled activity’.

(Please see page 22 of the ‘Vetting and Barring Scheme Guidance’ for definitions.)

» Section D54 is mandatory if ISA-Registration is required.



SECTION E-Declaration by the Applicant

* The new application form only requires one signature from the applicant to
declare that all the information provided is accurate and true.

» Section E55 must be completed in relation to any previous criminal
convictions, warnings or reprimands.

Sl declaration by the applicant B

have you ever been convicted of a - i
55 | criminal offence or received a caution,| nN© D yes D Apphcanfc decI‘ara‘tlon g
reprimand or warning? (please sign within the box provided)

[ 56 | declaration by the applicant |

By signing the applicant declaration box | confirm that the information
that | have provided in support of this application is complete and true
and understand that knowingly to make a false statement for this
purpose may be a criminal offence.

[ 57| date of signature | DDDDDDDD

3MSPSL V1.0 CRB 06/09

Please ensure the declaration has Only 1 box for the applicant to sign

been signed and dated correctly.
Date format should be given as
DDMMYYYY.



SECTION W-Evidence of Identity

* All blue highlighted fields are mandatory and must be completed by the
employer.

 The full name of the person who has seen the documents presented to
support the identity of the applicant must be printed in Section W58.

» Section W59 should be completed when the true identity of the applicant
has been established.

== (D0000000000000000000000000000

have you established the true identity of the applicant, by examining a range of documents as set out in no D yes D
59| CRB guidance, and verified the information provided by the applicant in sections a and b, by completing

the verification check boxes? ‘

Place a cross here once
evidence has been verified.




SECTION A & B- Identity Verification Boxes

1 |

» The verification boxes in Sections A and

Eng B labelled ‘Registered Body use only’,
at-asverified || correspond to ID-relevant fields on the
3, if 'no’ go to a24 al4 verified D form .
EnEEE a2tverifed | ]
az3verified | ] » Cross them through once you have seen
E— a2sverified | | an original document that verifies the

I e e

applicant’s identity information, if the
corresponding fields have been
completed.

e.g. If the applicant has a Driving licence, section A22 and
A23 must be completed. Once verified against the original

document mark A23 in the verification box.

20

do you have a national _ D
insurance number?

[2

pirg

22

do you hold a valid UK D
driving licence? ne

[23

EmEems]  [JZBABEIEOIOOOOOO0D o

| national insurance number | DDDDDDDDD

al-a3 verified D
al4 verified [I

yes D If 'yes’ you must complete a21, if ‘'no’ go to a22
a21 verified D
a23 verified gl

yes @ If 'yes’ you must complete a23, if ‘'no’ go to a24
a25 verified D



Requesting a CRB check- SECTION X

Criminal Records Bureau

[ 60 is the applicant applying for a CRB check? | no D yes |:| If ‘yes’ you must complete x61 - x68 as appropriate, if ‘'no’ go to section y

(st Toestton apatied for ] [ [ L LI I IO IO O CE e
IR RN EEEE RN EEEE N
| 62 [ organisation name | DDDDDDDDDDDDDDDDDDDDDDDDDDDDDD

[ 63] level of CRB check | Please cross one box only standard D If crossed go to x67 enhanced |:| If crossed go to x64
I 64 ] are you entitled to know whether the applicant is registered to work with children? | no I:l yes |:|
I 65 | are you entitled to know whether the applicant is registered to work with vulnerable adults? | no |:| yes I:l
[66 | does this position involve working with children or vulnerable adults at the applicant’s home address? | no |:| yes I:I

[ 67 ] application type | application is for a new post holder D
application is for an existing post holder D

application is for an existing pbst holder who is being re-checked D

68 | is this application for a o e By placing a cross in the yes box, you confirm that the post meets the CRB definition

free of charge volunteer? D y D for a free of charge volunteer application. Please note that CRB may recover the
application fee if this box is marked in error and that this could result in the
cancellation of your CRB registration. The answer to this question must be the
same as for question d53, if completed.

As the form can be used to apply only for ISA Registration, section X60 must be
completed to indicate that a CRB check is required.

If the applicant requires both a CRB check and ISA-registration for the same post,
they should apply using one form.

If the CRB check and ISA-registration are for two different posts, they must apply for
each one on separate application forms.



Application Type & Volunteers

| 67 ] application type I application is for a new post holder D

application is for an existing post holder D

application is for an existing post holder who is being re-checked [:l

is this application for a e s By placing a cross in the yes box, you confirm that the post meets the CRB definition
free of charge volunteer? l_—_] g D for a free of charge volunteer application. Please note that CRB may recover the
application fee if this box is marked in error and that this could result in the
cancellation of your CRB registration. The answer to this question must be the
same as for question d53, if completed.

68

A cross must be placed against one of the options in X67 to indicate the
reason the applicant is applying for a CRB

« A new post holder- if the applicant is new to the position in Section X61.

 An existing post holder- if the applicant is already working in the
position recorded in section X61 but has never been CRB checked

(eg some day care staff).

« A re-check of an existing post holder- if the applicant has had a CRB
check for the position in X61 in the past, but is being re-checked.

* Volunteers should indicate they are a volunteer in section X68.

« Volunteers will not be charged for ISA-Registration. If a volunteer then
moves into a paid role, they will have to pay for the ISA-Registration.




Cost of ISA Reqistration & CRB check
for SPIC members -
spYc

Shropshire Partners In Care

e |ISA-Registration only: £69
* |ISA-Registration & Enhanced CRB Check: £69

 Enhanced CRB only: £41

* |ISA-Registration & Enhanced CRB Checks for
volunteers will be free of charge.

 The ISA recommend that the employer pays for
the CRB check and the employee pays the
remaining £28 for the ISA-Registration as it is
portable.



ISA Adult First Requests
& The Reqistration Process

 The ISA-Registration process will mean
that the ISA Adult first service will
cease to run from July 26t 2010.

SHROPSHIRE PARTMERS IN CARE -ISA ADUAT FIRST REQUEST FORM V.11 J8/10005

* During the ISA-Registration process,
the relevant barred lists will be checked

to ensure the applicant is suitable to

work with vulnerable adults or children.

« This process will take 7 working days to
complete.

e The individual applicant will receive
confirmation from the CRB that they
are ISA Registered and a unique
Scheme reference number will be given
if successful.



Reqistration Status Check

Applicants will need to consent to and then supply the Regulated
Activity Provider with their unique 16 digit number to be verified
online.

This online Registration status check will be free of charge.

When a person becomes ISA-registered they will be continuously
monitored and their status reassessed against any new information
which may come to light.

Whilst awaiting for an enhanced CRB disclosure good practice
recommends supervision of the individual in the workplace.



Reqgistering Existing Staff (p 53)

Existing Workers will join the VBS gradually from April 2011.

As a regulated activity provider YOU will be expected to meet the
time frame for registration of existing staff.

Priority 1: those without an existing disclosure
Priority 2: those with an older disclosure
Priority 3: those with recent disclosure

Further sector specific guidance will be issued from the end of May
2010 regarding registering existing staff.



Information for a Requlated Activity
Providers to keep

When a worker becomes registered Regulated
Activity Providers should:

Keep record of their register status

Seek their consent to carry out the ISA status online
check

Register an ‘interest’ in them

Obtain and keep a record of their unique scheme
reference number

Keep their CRB Form reference for ‘online tracking’



) & 4

Independent Safeguarding Authority

Please refer to ISA and CRB
guidance.

Criminal Records Bureau



The
Care Workforce

R e C r u itm e nt H u b Development Partnership

g s 83®
e e andte\(?‘ ot
al group of S¥

The Care Workforce Development Partnership are now involved with the West
Midlands Partnership hub. It has been created to focus recruitment resources on
the needs of the employer. The WM partnership will work for you, representing
your interests to ensure best choice of candidate for the job on offer.

We are scoping the area of Shropshire and Telford & Wrekin to see how
organisations interview potential staff and the recruitment process. For a limited
time the CWDP also have access to funding which can help support your
organisation in paying for employees CRB/ISA’s. The project has been running
since January 2010, if you have recruited since the beginning of the year or you
are looking at recruiting within the next 12 months please contact:

Claire Smout, Public Sector Recruitment Hub Lead/ CWDP Coordinator
Tel: 01743 861882

Email: csmout@cwdpartnership.co.uk

We only specialise in

one industry...yours

PARTNERSHIP



